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A Guide to the Hire of The Lounge for Private Functions



Introduction

This document sets out the process for West Mersea Bowls Club members who wish to hire The Lounge or Club facilities for any private functions or events. 

External organisations that may like to use Club facilities such as The Lounge will have different terms to those set out in this process and will agree these separately with the Club Committee.

It is not intended that a Club member inviting a few family members or friends in for an informal drink would need to use this process.

Policy for Hiring The Lounge

1. Only bowling or social members of West Mersea Bowls Club can hire The Lounge for a private function or event.

2. The one exception to this rule is that The Lounge can be hired by a close relative of a recently deceased Club member for the purpose of holding a wake. 

3. Catering, including staff, if required, can be provided by The Club. The menu will be agreed between the Club catering staff and the hirer.

4. Homemade items such as birthday cakes and sandwiches can be brought in by the hirer as long as this is agreed with Club catering beforehand. 

5. If the hirer prefers to bring in food from an external provider such as a fish and chip shop or other take-away they are welcome to do so. They should ensure that Club catering is aware and they should agree beforehand what use, if any, can be made of the kitchen.

6. External caterers are allowed to use the kitchen facilities but only after agreement with Club catering who will need to see evidence that the caterers concerned are professionally registered, have the required indemnity insurances and the appropriate food hygiene and preparation certification.

7. Any arrangements for the ordering and delivery of any external food from external sources is entirely the responsibility of the hirer. As is the cleaning and tidying up of the kitchen and other used areas after the function has ended

8. The only drinks, alcoholic or non-alcoholic, to be consumed in The Lounge or elsewhere in The Club will be those purchased from The Club Bar as required under the terms of our licence. Hirers are not allowed to bring their own drink onto the premises.

9. Bar staff will be provided by The Club.

10. The member who hires The Lounge will be responsible for the proper conduct and behaviour of all the guests at the function. The hirer should also be aware of the Health & Safety aspects of The Club and its premises. 

11. The hiring member is also responsible for cleaning up The Lounge, the kitchen if used, the toilets and any other locations used during the function in The Club.

12. If the member arranging the function wishes to use other Club equipment, such as the skittles set for example, that member is responsible for the collection of the equipment, setting it up, packing it away after use and returning it.

13. Indoor or outside rinks will not be available for a private function or event unless this has been cleared beforehand with the Indoor or Outdoor Captain. 

14. Any damage to The Club’s premises, fittings or equipment will be assessed and charged accordingly.

15. The Lounge cannot be hired by an individual member for any commercial event whereby tickets are sold or an entrance fee is charged without the specific agreement of The Club to hold such an event.

Procedure for Hiring The Lounge

The member hiring The Lounge should contact Will Duncan in the first instance with the proposed date and time of the function. WD will clear this with the Indoor and Outdoor Captains to ensure there is no clash with Club matches or other events and advise the hirer accordingly. 

WD will then provide the Hirer with the Club Lounge Hire Information Form and the Club Lounge Hire Agreement.

The hirer should then contact Beryl Turner regarding catering and Sue Sargeant regarding the bar. The hirer should then complete the Club Lounge Hire Information Form and return this to Will Duncan.

The cost to hire The Lounge is £25 per hour with a minimum of two hours hire.

Catering provided by the Club and any other associated costs agreed with the Hirer will be in addition to the hire of the Lounge itself.

Once the function has been agreed by The Club, the hirer must sign the Club Lounge Hire Agreement and return this to Will Duncan.

Payment by the Hirer for the Lounge hire and any catering costs must be made before the event.
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